
 

 

 

 

 

 

 

 

 

Courses: 

ICT     

iTQ School Staff L2 Certificate 

ICT Passport School Staff  

Easy ICT Series 

STALIS 

Supporting Teaching and Learning in Schools   NVQ L3 

 

 

 

 

        
                 
 
 

 

Course Booking 

Signing up for our courses couldn’t be easier – simply complete the Application Form at the 

back of the brochure and we will contact you with further details and next steps. 

Or apply online at http://www.coolcatscomputing.com/schools 
 

Courses available to schools and individual school staff. 

 

Study Centre membership included free with all courses. 

 

http://www.coolcatscomputing.com/schools.aspx
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iTQ  School Staff (QCF) Qualification for IT Users in Schools Level 2 Certificate 
ICT Passport School Staff  Level 2 - School Staff   
_______________________________________________________________________________________________________________________________ 

 

Course Overview: 

iTQ is the national qualification in information technology for all IT Users in schools. Now available at Level 2 

Certificate on the new Qualification Credit Framework (QCF) .  

Cool cats Computing have developed the UK’s only bespoke iTQ for school staff.  We also provide: 

ICT Passport - School Staff   our equivalent course to iTQ, suitable for school staff  that do not require a 

national  qualification. We accredit the ICT Passport with our own certificate. 

Both courses are suitable for all school staff and are adaptable to meet individual, or whole school, training needs. 

The courses are particularly cost effective for groups of staff (minimum 3). Achieving these qualifications will 

enable staff to support pupils more effectively and contribute to school improvement. 

Course Details: 

 These are competency based qualifications that are achieved by completing real school ICT tasks.  

 We have 3 main courses available: 

 

 

 

 

 

Units Example school activities covered Course 1 Course 2 Course 3 

Improving productivity 

using IT L2 

This is a mandatory unit for iTQ and involves 

summarising your learning in the other units. 

 
  

IT user fundamentals L2 
Using Windows effectively eg. creating folders, 

optimising settings 
   

Design software L2 
Creating single page Certificates, Notices, 

Newsletters, Worksheets using a word processor. 
   

IT communication 

fundamentals   L2 

Using the internet to research curriculum areas, 

collect resources  
   

Specialist software -Smart 

Notebook  L2 

Creating teaching screens for use with pupils, 

parents or staff. 
   

Word processing software  

L2 

Editing and formatting longer word processing 

documents such as Curriculum Policies, Letters, 

Reports. 
   

Spreadsheet software    L2 
Creating spreadsheets for Pupil Records, Trip 

management, Tuck Shop management  

 
  



                                                                                                                

 www.coolcatscomputing.com 

 

 

Included with course registration is membership of our online ‘Study Centre’ that provides participants, and 

sponsoring schools, with a vast array of additional training resources. 

How it will be delivered: 

The course will be delivered in school by experienced School ICT Tutors. Learning is delivered in bite-sized 

chunks via school based sessions to suit the needs of participants, and schools. There are a minimum of 5 half-day 

school sessions which are supported with a distance learning programme.  Completion time is usually between 4 

and 6 months.  There will be additional opportunities for support via 1to1 tutorials, email and telephone. 

 

Course dates:            Rolling programme of starts throughout the year. 

 

 

Cost:      

                       Both courses are  particularly cost effective for groups (minimum 3). 

         Cost per parcipitant 

Individuals               Groups (3+) 

iTQ  (QCF) Qualification for IT Users in Schools Level 2 Certificate £800 £400 

ICT Passport - School Staff   n/a £250 

 

 

Government funding is available for iTQ – normally for staff without an existing Level 2, or equivalent, 

qualification but some additional possibilities currently available. Please indicate number of funded places 

required on application form. Cost per partly funded participant is £100. 
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Easy ICT  - School Staff 
____________________________________________________________________________________________________________________________________________________________________________ 
 

Course Overview: 

Our Easy ICT series of courses is designed to enable school staff to complete real school ICT tasks efficiently, 

effectively and easily. Participants will need to be using ICT within their role and be seeking to develop this use 

into new areas. The course is suitable for all school staff . 

Course details: 

 The course includes 5 standalone units: 

1. Easy Online Forms 

Learn how to use Google Docs to create online forms and collect data submitted. 

School use: SEF data, parent surveys, staff/pupil questionnaires, pupil assessments  

2. Easy Movie 

Learn how to use Windows Movie Maker software to createvideos.  

School use: marketing video, pupil project videos, instructional videos ……. 

3. Easy Teaching Screens 

Learn how to use Smart Notebook software to create teaching 

screens for use on interactive whiteboards. 

School use: lesson resources, staff/governor presentations …… 

4. Easy Flyers 

Learn how to use the drawing tools in Microsoft Word software to  

             create single page documents. 

School use: certificates, posters, notices, newsletters …… 
 

5. Easy Website Shop 

Learn how to use Google Websites to create your own online school Amazon shop.  

School use: school fundraising - earn 2% commission on sales to staff, parents etc.  

 
                   Additional Easy ICT Units can be developed upon request. 

                  Included in all courses: course booklet, school templates, Study Centre membership 

How will it be delivered: 

The Easy ICT series units are delivered in 1 day sessions at local venues throughout the year by specialist tutors. 

Dates and venues tbc depending on demand. Schools can also host a course as part of a inset day.   

Costs:  £80 per unit/participant           £60 per unit/participant for hosting schools (10 minimum)  
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STALIS  ‘Supporting Teaching and Learning in Schools’ NVQ Level 3  
____________________________________________________________________________________________________________________________________________________________________ 
 

Course Overview: 

This is the current qualification for those supporting in the classroom in primary, secondary and special schools.  

Although it will be replaced by a qualification on the QCF it will continue to be recognised. 

You will need to be employed no less than half time in a school to be eligible; you need to be working with more 

than one pupil; and your school must be willing to provide a mentor to help you in the assessment and planning 

process.  Ideally this person should have regular contact with you or work alongside you. 

 

Course details: 

This professional qualification is based on national standards.  You can enter at the level most suitable for you and 

do not need to do a level 2 before level 3.  This level 3 qualification is equivalent to an A level in standard and 

consists of 10 units, 6 mandatory and 4 optional units.  It is aimed at those with some experience and responsibility.  

The qualification is designed so you can complete most of the work and assessments in your workplace.  A 

portfolio of evidence and workplace assessments are necessary. 

 

How it will be delivered: 

The course will be delivered in the workplace by experienced consultants. It will be personalised to meet individual 

need and experience. 

It is envisaged that a school will host the training for a small group of support staff (minimum of 3) and identify a 

member of staff to mentor the candidates. Schools may wish to consider working in cluster or collaborative groups 

or with other schools in nearby locations.   

An introductory session will outline what is required for the NVQ and further sessions will focus on the various 

units.  The candidates will also be supported by tutorials.   There will be additional opportunities for support by 

email and phone. 

 

Course dates:            Rolling programme of starts throughout the year. 

 

Costs:   £550 including registration. 

 
 

For further information on STALIS please contact  stalis@coolcatscomputing.com  

 

 

  

mailto:stalis@coolcatscomputing.com
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Course Application Forms 
  

ICT Courses 
 
iTQ School Staff Course Application Form 
 
Number of staff                            How many funded places do you think this includes 

Names of staff:  1. ___________________________  2. ___________________________  3. ___________________________   

                              4. ___________________________  5. ___________________________  6. ___________________________           

Start date required  _________________________________________________________ 

__________________________________________________________________________________________________________________ 

ICT Passport School Staff Course Application Form 
 
Number of staff                 

Names of staff:  1. ___________________________  2. ___________________________  3. ___________________________   

                              4. ___________________________  5. ___________________________  6. ___________________________           

Start date required  _________________________________________________________ 

__________________________________________________________________________________________________________________ 

Easy ICT Use - School Staff 

We have staff interested in:  (please insert staff numbers in box) 

1. Easy Online Forms                 2. Easy Movie                  3. Easy Teaching Screens 

4. Easy Flyers                          5. Easy Website Shop                   6. Other __________________  

We are interested in hosting a course         

________________________________________________________________________________________________________________ 

 School  ________________________________________________________________________________________________________________ 

Contact name: _________________________________________________________   Tel. no _______________________________________         

School / Address ___________________________________________________________________________________________________ 

                                    ___________________________________________________________________________________________________ 

      Post code ________________________________           email _______________________________________________________________________          

 

Return to:  Cool cats Computing, 2 Richmond Close, Dean’s Walk, Rochdale OL16 4RJ 

email: admin@coolcatscomputing.com 

  

Please specify 

mailto:admin@coolcatscomputing.com
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Course Application Form 

STALIS ‘Supporting Teaching and Learning in Schools’ NVQ Level 3 

 
Number of staff                 

 

Names of staff:  

1. __________________________________  2. __________________________________ 3. _________________________________ 

4. __________________________________  5. __________________________________ 6. _________________________________ 

 

Start date required _________________________________________________________ 

 
 

Notes to us: 
 

 

 

 

 

School  ________________________________________________________________________________________________________________ 

Contact name: _________________________________________________________   Tel. no _______________________________________         

School / Address ___________________________________________________________________________________________________ 

                                    ___________________________________________________________________________________________________ 

      Post code ________________________________           email _______________________________________________________________________          

 

 

Return to:  Cool cats Computing, 2 Richmond Close, Dean’s Walk, Rochdale OL16 4RJ 

email: admin@coolcatscomputing.com 

 

 

 

mailto:admin@coolcatscomputing.com

